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1. O0mue mostoskeHUs

1. Hactosmee Ilonoxenue pa3paboTaHO B COOTBETCTBHM C IEHCTBYIOLMM
3aKoHoJare/ibctBoM  Pecnybimkn  Kaszaxcran, Koaekcom — koprnoparuBHOro
yHpaBieHUus, YCTaBOM M MHBIMH BHYTPEHHUMH JOKyMeHTaMH KOMMYHaIbHOIO
FOCYapCTBEHHOIO MpPCANpPHATHA Ha MpaBe Xo3sicTBeHHOro Bemenus «lopoackas
OosmbHuua ropona CepebpsiHck — paloHa Anrtail» yIpaBlieHMs 3/PABOOXPAHEHHUS
Bocrouno-Kasaxcranckoil obnactu (nanee — Ipexnpusitue) u onpenenser NOPsLoK
Ha3HA4YEHHUS M JEsITeIbHOCTH CeKpeTaps HaOll0JaTelIbHOTO COBETa, €ro CTaryc,
MOJIHOMOYHS U KOMIIETCHITHIO.

2. Cekperapb HaOII01aTeTbHOTO cCoBeTa ABJgeTCA paboTHUKOM
rocyAapCTBEHHOrO MPEeANpPHATUA Ha MpaBe X035UCTBEHHOrO BEASHHUS M He SBIISIETCS
YJIEHOM Ha0JII0IaTeIbHOrO COBETA.

3.Bo musbexanue BO3HMKHOBEHHS KOH(JIMKTA MHTEPECOB CEKpeTaph
HaOJIIONIaTENBHOTO  COBETa MMEET MPaBO COBMELIATh CBOK JeATebHOCTh ¢
BBINIOJIHCHUEM  Apyrux  ¢yHkuuid B [Ipeanpuarud  TONBKO ¢ COrNacus
nabmonarensHoro coseta [peanpusTus.

4. Cexperapp Ha0JIIO1aTENBFHOTO COBETA B CBOEH /IeSITENIbHOCTH MOJIOTYETEH U
MON4YMHEH HEeNOCPEeNCTBEHHO HabarogaTenbHOMY coBeTy llpeampusitus B juLe
npejcenaTens HabOIaTCILHOTO COBETA.

5. Cekperaph HabmonaTenbHOTO coBeTa 00CCHEYMBAET TOATOTOBKY M
MpoBeJicHHe 3ace/laHuk HabmoparesibHOro cosera [lpeanpusitus, oGecrieyuBaeT
(GOpMMpOBaHME MaTepHalOB [0 BOIPOCAM, BBIHOCHMBIM HA PAaCCMOTpPEHME
YMOJITHOMOYEHHOT'O OpraHa , ¥ MaTepHaJoB K 3aceJaHui0 HabMioaaTeILHOIO COBETA,
BEJIET KOHTPOJIb 3a 00ecrieYeHrueM JJOCTYIIA K HUM.

6. CexpeTapp HaOIIOmATENBHOrO  COBETAa [ OCYIIECTBICHHS  CBOEH
ACATEIBHOCTH  B3aUMOIEMCTBYET CO BCEMH CTPYKTYPHBIMH IOIpa3ieleHusIMU
IpeanpusaTyst U ero 10DKHOCTHBIMU JIMLIAMHU.

2. HazHauyenue ¥ 0cBOOOKIACHHE OT JOKHOCTH
ceKpeTaps Had.110/1aTe/ILHOIO COBeTA

7. CexpeTapb Hab/I10JaTeTEHOrO COBETA HA3HAYAETCS HA OCHOBAHMU PelIeHHS
HaboaTeIbHOro coBeTa 00 W30paHuM cekperaps HaOIIONATENBHOTO COBETA, MO
MPEICTaBICHAI0 OJHOrO M3 YJIEHOB HabmromaTenbHOro coBeta IlpenmpusiTus,
HabnronatenbHblii  COBET NPUHMMaeT pellleHHe 110 KaHAWAaType ceKpeTaps
HaOJIO/ATENILHOTO ~ COBEeTa  OONBIIMHCTBOM  T[OJOCOB OT  YYacTBYIOLIMX B
COOTBETCTBYIOIIEM 3aceaHuH.

8. K kamammaTy Ha JIOJDKHOCTH cekperapsi ' HabGIOAATeNbHOMO COBETa
NPebSBIISIOTCA Clle/lytolue TpeboBaHus:

1) BBICIIIE® FOPUAUYECKOE H/UIIH DKOHOMHUYECKOe oOpa3zoBaHue,

2) Haymaue omnbiTa paboThl B 0061acTH KOPIOPATHBHOTO YIIPABICHHS HE MEHee
2-X JeT;

3) GesynpeuHas JenoBas pemyTaLus;

4) orcyrctBue  addunupoBaHHOCTH K IlpeampusTus,  CBS3aHHOW
KOHTPOJIMPYIOIIUM Jiu1ioM [Ipentipusitisi;
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5)OTCYTCTBME  HEMNOTrallleHHOM WM  HECHATOM B YCTAHOBJIIEHHOM
3aKOHOAATENBCTBOM MOPSAJIKE CYIUMOCTH.

9. B OTHOIIEHWH Ka)XXJOW M3 KaHIUAATyp B HaOIIOJATENbHBIM COBET NOJDKHA
OBbITh ITPe/ICTaBJIEHA CIIeyronas HHHOpMALIU:

1) damunus, uMs, OTYECTBO KaHAMIATA;

2) roa poxaeHUs;

3) oOpa3oBaHue, CHENUAIBHOCTh 110 JWIUIOMY (JMINIOMam), CBEIEHHUS O
NOBBILIEHUU KBATH(HUKALMH U PO(eCcCUOHANBHOM MEPENoIroTOBKE;

4) ceeneHus 00 ombITe PaOOTHI 3a IOCIEIHUE S5 JIeT;

5)cBefieHHss O TOM, SBISETCS JM KaHAWAAT JHALOM, adUIHHPOBAHHBIM
Ipeanpusitus;,

6) nuceMeHHOE 3asABJIeHME KaHIUaTa O Ha3HA4eHUH Ha JOJDKHOCTL CeKpeTaps
HabmonatensHoro coserta [Ipeanpustus.

10.C  numoMm, Ha3HauyaeMbIM CeKpeTapeM HaOIoAaTeNbHOr0  COoBeTa
[Ipennpustus, 3akinodaeTcs TPyJA0BOH JOTOBOP HA CPOK, ONpPe/e/IeHHbIH pellleHueM
HabmogaTensHOTO coBeta [IpeanpusiTus.

11. Tpynosoii  nmoroBop ¢  cekperapeM  HaOJIIOAATENILHOTO  COBETA
MOAIUChIBaeTCs OoT uMmeHu [lpeampusatus mpencenateneM HaOMIOAaTeIbLHOIO COBETa
WU HHBIM JIMLOM, YIIOJTHOMOYEHHBIM HaOroAaTeIbHbIM coBeToM [Ipeanpuarus.

TpynoBoil HOoroBOp HOOMKEH MpeaycMaTpHUBaTh OTBETCTBEHHOCTL CEKpeTaps
HaOJIOAaTeNLHOrO COBETa 3a pasriaimeHue HHQOpMalMM, COCTABISIOIEH B
COOTBETCTBMM C HOpPMaMu JICHCTBYIOLIEr0 3aKOHOJATEIbCTBA W BHYTPEHHUMH
nokymeHTaMu llpennpuarus cioyxeOHyr0 HIM KOMMEpPYECKYK TalHy, a Takke
0053aHHOCTh WH(OPMHpOBaTL HaOMIOZATENBHBIH COBET O  BO3HHKHOBCHHH
00CTOATEILCTB, B CHIIY KOTOPbIX CeKpeTapb Ha0I0JaTeThbHOIO0 COBETa CTaHOBUTCS
adunuupoBaHHbIM nuLioM [IpeanpusTus.

12. HaGmromatensHbrid coBeT [lpeanpustus BIpaBe B JII000e BpeMs MPUHATDH
pelleHre O AOCPOYHOM MPEKpaleHUH MOJHOMOYMI cekperapst HaOJIIOAATENBHOIO
coBera.

HocpodHoe mpekpallleHue TPyJO0BOTO JOTOBOpA OCYIIECTBIsAETCS B MOPSAIKE,
YCTAaHOBJIEHHOM  TPY/JIOBBIM JIOTOBOPOM M  3aKOHOAATEILCTBOM PecmyOmnuku
KazaxcraH.

13. PelieHne 0 Ha3HauYeHMHM HOBOIO cekpeTapsi HaOI0JaTelbHOTO COBETa
MOKeT ObITb MPHUHATO OJHOBPEMEHHO C TIPHUHATHEM peHIeHHs O JOCPOUHOM
IIpeKpaIleHNH ITOJTHOMOYHI JEeHCTBYIOLIET0 ceKpeTaps HabIo1aTebHOro COBETA.

3. ®yHKIHH cekpeTapsi HA0I10JaTe1bLHOIO COBETA

14. K ocHOBHBIM QyHKLIHAM cekpeTaps HaO10/1aTeIbHOTO COBETa OTHOCHTCA:

1) opranu3anus TOArNOTOBKM M oDecrieueHHe BbIHECEHWE BOIPOCOB Ha
paccMOTpeHHe YIIOJHOMOYEHHOMY OpraHy B COOTBETCTBHM C TpeOOBaHUAMH
JNCHCTBYIOIIErO 3aKOHOHATENIbCTBA, YCTaBa M WHBIX BHYTPEHHHMX JOKYMEHTOB
[Ipennpusitus, B TOM 4ucCIIE:

- y4eT MNPUHUMAEMBIX  YIOJHOMOYEHHBIM  OpPraHOM  pElIeHHH H
WH(OPMHPOBAHHUE YICHOB HAOIIOAATEILHOTO COBETA O PEICHUAX YIOJTHOMOYEHHOTO
Oprasa;



- peanmsauus  TpeGOBaHUH  YIMOJTHOMOYEHHOTO  opraHa  (MeCTHOro
UCNOJIHUTENILHOTO  OpraHa), HaO/IwoJaTedbHOro COBETa M HHBIX  OPraHoB
[IpeanpusTHs 0 BBIHECEHUH BOIIPOCOB HAa PACCMOTPEHHE YIOJTHOMOYEHHOMY OpraHy;

- y4eT MOCTynalolux TpedoBaHuii;

- uHGOPMHpOBAHHE 4WIEHOB HAGNIOIATENBPHOrO coBeTa O TpebOBaHUAX
YIOJHOMOYEHHOT'O OpraHa;

- y4acTMe B T[OJrOTOBKE JOKYMEHTOB M WH(MOPMALMM, MNOISKAIINX
NpeIOCTABIEHHIO  YIIOJIHOMOYEHHOMY  OpraHy; KOHTpPOJ/Ib ~ CBOCBPEMEHHOCTH
MOArOTOBKH TaKHUX JOKYMEHTOB;

- MpeJOCTaBJICHAE YIeHaM HaOJIIOAATeNIbHOTO COBETa, MODKHOCTHBIM JIMLAM
[TpeaArpusiTHSI BO3MOXKHOCTH 3HAKOMHTBCS € PEIIEHUAMHU YIIOJIHOMOYEHHOI0 OpIraHa,
MOJrOTOBKA KOMUHN peLeHUH;

- KOHCYJIbTAllUs MO BOTPOCAM, CBA3aHHBIM C MPOLEAYPOH BBIHCCCHHUS
BOIIPOCOB Ha PaCCMOTPEHHE YIIOJIHOMOYEHHOMY OpPraHy.

2) obecnieyenue paboThl HAOJIHOAATEIBHOIO COBETA, B TOM HHCIIE!

-  pasbACHAET BHOBb M30paHHBIM WieHaM HaOmo1aTeNbHOrO  CoBeTa
neiictyromue B [Ipeanpuatuu mpaBuia AeATe]bHOCTH HAOIIOAATENBLHOIO COBETA U
WHBIX opraHoB [lpeanpusartus, opraHu3allMOHHY CTpyKTypy [lpennpusitus n uHyIO
HHObOPMALIMID, HMEIOLeHd 3Ha4YeHWe Uil HaJJIeKallero HCIOMHEHHA 4JIeHaMU
HaOIIOIaTeNTFHOTO COBETa MX 003aHHOCTEH;

- OKazaHWe COJEHMCTBMS TIpedceAareiio  HabIoIaTenbHOro COBETa B
TUIAaHUPOBAHUM PabOThI HAOJII0/1aTENILHOTO COBETA;

- ¢60p TpeIIOKEHHH OT YIeHOB HaO/IFOIaTeNbHOTO COBeTa 0 (hOPMUPOBAHUIO
TM1aHa paboThl HabMIOAATEILHOIO COBETA ¥ TPENCTABICHUE MMPOEKTa MiaHa paboThl
Ha0JII0/1aTeJILHOTO COBETA Ipe/Ice1aTeo;

- HEIOCpPeJICTBEHHOEe y4yacTHe B IOJrOTOBKE IIPOEKTa IOBECTKH OYEPEIHOTO
3acemaHus HaOMIOZATEIBLHOIO COBETA B COOTBETCTBUM C  IPEANIOKECHHIMH,
MOCTYITUBIIMMHU OT YJI€HOB Ha0JIFONATeILHOTO COBETA,

- W3BellleHHEe YIEHOB HaAOJK0/IaTelIbHOrO0 COBETa M IPUIJIALIEHHBIX JIMI O
BPEMEHHU M MECTE MPOBE/IeHUs 3acelaH s,

- TOATOTOBKA M pacChbUlKa MAaTepUaloB TII0 BONPOCAM TIOBECTKH IHS,
HeoOXOJUMBIX Juls [IpefnpusTuss W TpPOBEJeHMs 3acel]aHus HaOII01aTelbHOIO
COBeTa;

- MOJArOTOBKA 3allPOCOB M OTBETOB HA MMHUChbMa OT MMEHM HaOII0AaTEIbHOIO
COBETa,

- obecrieyeHre TIpeNOCTaBICHMS  WieHaM  HabIl0/1aTeNbHOrO  COBETA
3anpalnBaeMoi HHhopMauuu o JesrensHocTH [IpennpusaTus;

- pacchlIKa WieHaM HabJIoaaTe/IbHOrO coBeTa OroJuleTeHer Ui TOJIOCOBAHUS
JUIS  TIPUHATHS  pellieHuid HabromareinbHbIM —COBETOM I[IPUHHUMAEMBIX  ITyTEM
3304HOrO0  TOJOCOBaHMs;  cOop  OrojuleTeHell,  3allOJHEHHBIX  YJIEHAMH
HaOmropgaTensHOTO COBETA;

- Opd TIPOBEICHMM 3a0YHOTO 3aceJaHhs HaOMIOAAaTebHOrO0 COBETA —
MOJArOTOBKA OMOJUIETEHEH sl 3a04HOI0 TOJIOCOBAaHMs, oOecledeHHe pacChUIKH
Oro/eTeHeld W cOOp MONy4YeHHBIX OlOJUIeTeHed, a Takke [OABENEeHUE HMTOroB
roJI0COBaHMS TIO0 BOTIpOCcAM TIOBECTKH JTHS 3aceaHusl HabJII0AaTeIbHOTO COBETA.



-  MOJBOOMT MTOTM [OJIOCOBAHWS, TMPUHUMAEMBIX IIYTEM  3d04YHOIO
rolocoBaHus, O(OPMIEHHE pelIeHUs 3a0YHOTO 3ace/laHus HabJOJATeNbHOrO
COBETAa;

- B cjayyae HeoOXOAWMOCTH JIOBOJMT JO COTpYyJHMKOB Ilpeanpustus
HMHGMOPMALMIO O NPUHSATHIX PELICHHSX Ha 3aceJaHusAX HabIo1aTelbHOTO COBETA;

- OCYINECTBISET KOHTPOJb 32 HCIOJHEGHHEM  aJpEeCHBIX  pEUICHUH
Ha0Ir01aTeIbHOTO COBETa;

- IoJydyeHHe B  CTPYKTYPHBIX moapasfenehHuax [Ipennpustus u
IpeOoCTaBIEHHH YiieHaM Ha0JII0faTeIbHOI0 COBeTa HEOOXOOMMBIX JOKYMEHTOB U
uHbopMaLuH o aestensnoctH [Ipeanpusus;

- obecrieyeHne coOOMIOJEHHUS MOPSAKA TMPUHATUA PEUICHUH 110 KPYIHbIM
CIIEJIKaM M cJIeJIKaM, B KOTOPBIX UMeeTCs 3aMHTePEeCOBAHHOCTD.

3) obecnieuenue XpaHeHHe:

- IPOTOKOJIOB 3ace/laHii HaOJII0JaTeIbHOrO COBETA;

- petieHMH HaOJIFONATEBHOTO COBETa, NPUHMMAEMBIX MyTEM 330YHOrO0
rOJI0COBAHUS,;

- OronjereHeil sl TOIOCOBAHHS, HATPAB/ICHHLIX B HabMIOAATENbHBIA COBET
yJleHaMH HaOJII01aTelIbHOIO COBETA /ISl IPUHATHS PellIeHUH, MPUHUMAEMBIX ITyTeM
3a04HOT0 I'OJIOCOBAHUS;

- BefeT MeNONMpOU3BOACTBO M apXMB JOKYMEHTOB U  MaTepuajoB
HabmoaaTeIbHOTO COBETA, MpeoCTaBIsgeT JTOKYMEHTBI U BBITTUCKH
3aMHTEPECOBAHHBIM JIUIIAM;

- BeI&T y4yeT W XpaHeHHe BXOAsllel NOKYMEHTAlUIO W KONMH HCXOAsiieH
JIOKYMEHTAIIMH HaOMOAaTeILHOTO COBETA;

- yY4erT ¥ JIOBeJeHHe [0 CBEIEHHUs YYaCTBYIOIIMX B 3dacelaHuH 4YJICHOB
HabI1r01aTeNLHOI0 COBETa HH(MOPMALIMK O NMOCTYNHUBIIMX OT OTCYTCTBYIOIIMX YJICHOB
HAOJIOAATEILHOTO COBETA IMUCHhMEHHO H3JIOKCHHBIX MHEHHUH IO paccMaTpUBaeMbIM
BOTIPOCAM MOBECTKH JHS.

4) B X0/1€ MPOBE/IEHUS! 3ace/laHHs OCYIIEeCTBIIALT:

- Y4eT, MOCTYTAKIIMX B HAOMOgaTeIbHbIH COBET NPEeAJIOKEHHH O MPOBEISHUN
ero 3acelaHMi W BOMPOCOB, MOCTYHNAKOUIMX [UIS PACCMOTPEHHS M PCLICHHS
Halro1aTeIbHBEIM COBETOM;

- pacmpenenseT MOCTYNMBIIKME BONPOCHI [0 HAIPABJICHUAM J€ATENbHOCTH, B
KOTOPbIX TaKHME BONPOCHl BO3HUKIM U TpeOYIOT CBOEro pelleHus, coobInaeT
npeaceaaTento HabMoaaTeIbHOTO COBETA O NMOCTYIUBLIMX BOIPOCaX;

- OIIOBElIdaeT BcexX 4YWIEHOB Ha0JI0jlaTellbHOTO COoBeTa O MOCTYIMBIIUX B
HaOIOIaTeNbHBIA COBET MPEIJIOKEHUAX U BbIACHAET 3aHHTEPECOBAHHOCTDL KaX/0T0
U3 YJICHOB B PACCMOTPEHUH U PELIEHUH BOIIPOCOB, YKA3aHHBIX B MPEITOKEHUIX;

- OCYIIECTBJISIET  PEruCTpallMi0  4YJIeHOB  HaOJI0JareibHOro  COBETA
NPUHUMAOIINX YYacTHe B 3aCelaHuUu;

- 110J1 PYKOBOJICTBOM IIpefceaTessi HabIoaaTelbHOr0 COBETa BEJET IIPOTOKOIN
3acelaHni, OCYIIECTBISET KOHTPOJb 3a MCTOJHCHHEM pelIeHUH HabIoAaTensHoro
coBeTa;

- BBIIOJIHSIET NIOPYUYEHHMs Mpejiceaaresis HadIoAaTelbHOTO COBETA,



- OCYUIECTBIIAET KOHTPOJIA 32 OpPraHM3alMOHHBIM K  TEeXHUYECKUM
NpOBENCHUEM 3aceJaHui HaOMI0AaTENLHOIO COBETA;

- OpraHu3allud BCCHHS 3aIlMCH X0Ja 3ace/lanuil HablIIoqaTeIbHOTO COBETa, B
TOM 1HuCJIe, C corlacus MPUCYTCTBYIOIMX YIEHOB, HA AY/[MO0-, BUEOHOCUTEH;

- IOATOTOBKA MPOEKTOB INPOTOKOABHBIX PELIEHMUIA;

- Belenue, o¢popMmieHMEe M TOANKCAHME TPOTOKOIOB  3aceTaHHi
HAbJIIOATENILHOTO COBETA M BBIIMCOK M3 MPOTOKOJIOB 3aceiaHiil Ha0J110/1aTeIbHOTO
COBeTa;

- Pacchlika TOKYMEHTOB, YTBEPKAEHHBIX HAOMOAaTEIbHBIM COBETOM;

- BBITIOJTHACT HWHBIC TMOJHOMOYHSA, CBS3aHHLIE C HEJIOTIPOMU3BOJICTBOM U
OpraHu3alMen AeaTeIbHOCTH Habi01aTeIbHOIO COBETA.

6. XpaHeHHEe JOKYMEHTOB M pacKpbiTHe HHGMOPMALUU 06 IIpennpustun, a
HMEHHO:

- obecriedeHHe XpaHeHHs J0KYMEHTOB, PeJlyCMOTPEHHBIX 3aKOHO1ATEIbLCTBOM
Pecny6nuku Kasaxcran, B YeraBe u MHBIX BHYTPEHHUX NoKyMeHTax [Ipennpusrus;

- ITIPCAOCTABICHHE 3aKOHHBIM IPEACTABUTE/SAM YMOJHOMOYEHHOTO OpraHa
MoCTyna K A0KyMeHTaM [IpefnpusaTus B ycTaHOBIEHHOM MOpsIKeE;

- OpraHu3alMs  W3rOTOBJICHHMS  KONMHMH  JIOKYMEHTOB M0  TpebOoBaHMIO
YUOJHOMOYCHHOIO OpraHa M 4JI€HOB HaOJIFO1aTeLHOIO COBETA;

- ydacTue B ydere ahdunupoBanusix nun lpeampusitis;

- OpraHM3allus TIOArOTOBKM M CBOCBPEMEHHOH MOJAuYd YIIOJHOMOYEHHBIM
opraHam (nyOJHMKalUWK B YCTAHOBJIEHHBIX clly4asx) OT4YeTOB, COOOWEHUI o
CYIUECTBEHHBIX  (aKTax, yBeJOMIEHHH, HHOH MH(GOPMALMH, TOIeKAIIEH
packpeiTaro [Ipeanpusruem;

- YHaCTHe B aKTyalusallMd MHQopMauMud ouuuanbHOro web-caiita
[Ipennpustus B uHTEpHETE.

7. opraHM3alMs B3aUMOZEHCTBHS MEXKIY OpraHaMmu Ilpennpustus, B TOoM
qHCIIe:

- CBOCBPEMEHHOE BbLISB/ICHUE HA3PEBAIONIUX KOPIOPATHBHBIX KOH(IMKTOB,
HMHQOPMUPOBaHHE O HUX COOTBETCTBYIOLIMX OPraHoB (IOJKHOCTHBIX —JIMII)
IpeanpusTus, npunstie Mep mo ux MPCOTBPAILEHHIO W, NPH HEOOXOIMMOCTH,
obecrieueHne paspeleHds KOH(IHKTOB KOMIIETEHTHBIM OpraHoM (JOJIKHOCTHBIM
munoMm) Ipennpusitus;

- YHacTHe B INOATOTOBKE M pealu3aluM peIleHUH O peopraHu3aluy
[Ipeanpusrtus;

- YBCAOMIIEHHE KPCIMTOPOB B Cily4qae TPHHATUS PELIEHUS O PeopraHU3alliu
[IpennpusTus;

- YMacTHe B MCKOBOM, IIPETEH3MOHHOH paboTe Mo BompocaM IpHMeHeHHs HOpM
3akoHoNarenbeTBa Pecirybuinku Kasaxcran B 061acti KOpropaTtueHOro YIpaBJICHHS,

- MHBIX YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM KOPIIOPATHBHBIX IIPOLIEYD.

4. IlpaBa u 00A3aHHOCTH ceKpeTaps HASAI0AATELHOIO COBETA

15. Cekperaps HaOmOIaTEILHOIO COBETA MIPH OCYIIECTBJICHHU CBOMX IpaB M
UCIIOJIHEHUH 0053aHHOCTEH MOJIKeH JIeCTBOBArTh B uHTepecax [lpennpusitus,
OCYIIECTBJIAThL CBOM IpaBa U UCIIOJHATH O0S3aHHOCTH 100pOCOBECTHO U pa3yMHO.



16. CexpeTapp HaOIIOIATENIPHOrO cOBETa B npenenax CBOEH KOMIETCHUNH
BIIPABE:

1) 3ampamuBath W [OTy4aTe Y MoKHOCTHRIX  Jui  [IpeanpuATus,
PYKOBOJIUTENICH €ro CTPYKTYPHbBIX nojpasjiefieHdil HHPOPMALMIO 1 NOKYMEHTEL,
HeoGX0oMMBbIe 715 BBITOJIHEHUA BO3JI0KEHHBIX Ha HETO 33/1a4;

2) KOHTPOJIMPOBATh HUCIIOTHCHHE peleHuil, TPHHSATHIX YIOITHOMOHUCHHBIM
opraHoM (MeCTHbIM HCITOJIHUTE/bHBIM OpraHoM) 1 Hab0/(aTe IbHBIM COBETOM,

3) mpezs1araTh BOIPOCH B MOBECTKY JHA 3aCeNaHMi Ha0Mr01aTeIbHOr0 COBETa
1 UCIONHKUTENbHOro oprana IIpeanpusarus;

4) monroTaBIMBaTh M HAIMPABIATH YIIOJHOMOUYEHHOMY OpTaHy (MecTHOMY
MCIIOHUTENLHOMY OpraHy) OTBEThI Ha ero KOppeCTOH/ICHIIMIO (B paMKax BOITPOCOB
KOPIOpaTUBHOIO ympaBieHus); MPedoCTaBlIATh — MaTepualbl MO BOIIPOCAM,
BLIHOCHMBIM  HA  pAacCMOTpeHHe  yMOTHOMOYCHHOMY — OpraHy (MecTHOMY
MCIIONHUTENBHOMY Oprany), HOKyMeHTbl IIpeanpusiTis, mo/UierKaliie XpaHeHHIo,
3aTparvBaroLlie MHTEPEChl YIOJHOMOUCHHOIO OplaHa (MECTHOTO MCIOJIHUTEJIBHOIO
opraHa), a TaloKe MOAr0TaB/IMBATh OTBETHI 10 WHBIM MOCTYIMBILMM BOIIpOCaMm B
paMKax TOJHOMOYHH, MpPEIOCTaBICHHbBIX cekpeTapio HaOJIIOZaTeIbHOTO  COBETA
JIeHCTBYIOLIMM 3aKOHO/IaTeNbCTBOM ¥ BHYTPEHHUMHU nokymeHtamu [lpenpusThs;

5)3ampalmiuBaTh MHPOPMALMIO Y bamancogepkarens I[IpennpuaTus 00
oTepaLusiX, 3aperuCTPUPOBAHHBIX B PEECTPe panascojepxkarens IlpeanpuaTus, a
TaKKe MHYI0 HH(POPMALHIO U3 peccTpa, HeobxoauMmyto lpeanpuaTus;

6) mpejoCcTaBNATh  OamaHcoaepKaTEIO JIOKYMEHTAIMIO, ~ CBSI3aHHYHO  C
uMyiectBoM IIpennpuaTus 1 HeoOX0qUMYI0 GanaHcoaepKaTeo Uil HaANeKAIero
Besenns peectpa lIpennpuaTHs.

17. CekpeTapb HabJOATEIbHOIO COBETA 00s13aH:

1) crporo cobmonarh B CcBOEll [esiTeNbHOCTH HOPMBI U TpeboBaHUs
saxoHomaTenscTBa PecmyOmukm  Kasaxcran, ycTaBa, Konexkca KOpmoparuBHOTO
ynpasieHus [IpeanpusTus 1 €ro By TPEHHIX JIOKYMEHTOB,

2) pyKOBOJCTBOBATHCS B cBOEH JIeSITeJIbHOCTH JIEUCTBYHOIIUM
3aKOHOIATENLCTBOM,  DEIIEHMAMYM  YIOJIHOMOYEHHOro  OpraHa (MecTHOrO
MCTIONHUTENBHOTO OpraHa) U HabNIoaTeIbHOTO coseTa [lpeanpusTis;

3) UCMOMHSTH NOPYYEHHs [TPeACeaaTelIs HabJIr01aTeIbHOIO COBETA,

4)mo TpeboBaHUIO HAONOJATENBHOMO  COBETA OTUUTHIBATECS O CBOEH
NesATeNbHOCTU MePe HUM,;

5) uapopMHUpOBATH HaboaTebHBIA COBET O BO3HMKHOBCHHH CUTyaLuH,
CO3JAMONIMX YIpO3y HApYUIEHHs HOPM JIEMCTBYIOLIEro 3aKOHO/1aTeJIbCTBa, IMpaB
YIIOTHOMOYEHHOI'0 OPraHa, a TaKKe BOSHUKHOBCHIA KOPIOPATHBHOTO KOHPIMKTA.

5. YcaoBus oniiaThl TPyAa H
npeMHpOBaHHUs ceKpeTapsi Ha0I101aTeILHOTO COBETA

18. 3apaboTHas TUTaTa CEKpETaps HaOTIOMATEILHOTO COBETA OINPENeNIcTCA
CYMMOW YCTaHOBJIEHHOIO TPY/JOBBIM J0TOBOPOM (J10TIOJIHUTETIBEHBIM corJianieHuem)
JODKHOCTHOIO OKJajga M JAPYTHUX BbIILIAT KOMIIEHCALIMOHHOIO M CTUMYTHUPYIOLIETO
XapakTepa B COOTBETCTBHUH C sakonomaTenscTBOM PecryOmukn  Kaszaxcran u
pactosumM [lonoxennem.
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19. Hauncienue 3apaboTHOI MaThl TPOM3BOLAUTCS B COOTBETCTBUH € TabeseM
yueTa MCIOIb30BaHus pabodyero BpeMeHH. YueT (aKTHYeCKH 0TpabOTaHHOI'O
cekpeTapeM HaGIIFOJATENbHOr0 COBETA BPECMCHM OCYMIECTBISETCS OTBCTCTBEHHBIM
CTPYKTYpHBIM NozpasjienenueM [lpeanpusaTus.

20. [lopsmok BbIMIAaThl 3apabOTHOM IIATBI CEKPETapro HaOJIIO1aTEIbHOIO
CoBeTa OMpEAEC/AETCs BHYTPEHHHM HOKyMeHTOM [lpeampusTus, peryivpyromnm
CHCTEMY OTUIATHI TPY/la IUTATHBIX PAOOTHUKOB.

21. PazMep OOJKHOCTHOrO OK/Iaja M YCJIOBUS BO3HArpaKACHWs CeKpeTaps
HabmonarensHoro comseta IlpennpusAtusi, He  YCTaHOBJCHHBIE — HACTOSIIHM
[losoKeHHeM, OTIpe/Ie/IsIOTCS pelleHneM HabIIoaTebHOTo coBeTa IIpenpusTHs.

22.Tlo pemenuro HaGmogarenspHoro cosera [lpeampusTus cexperapto
HaONIOIATeILHOIO COBETa MOMKET BbIMIAUUBATHLCS IMPEMMs [0 pe3ylbTaraM ero
paboThl 34 OTHETHBIM KBapTan, B Cly4Yae KaueCTBEHHOrO M pe3yNbTaTHBHOIO
BLIIOJHEHHS MM CBOMX (YHKIMOHAIBHBIX 00f3aHHOCTEH, B pa3mepe, He
MPEeBBILIAILEM pa3Mep 0JHOI0 J10JDKHOCTHOTO OKJlaa.

23.B decTh Opa3HOBAaHUSA  HALMOHAIBHBIX, TOCYJApCTBEHHBIX W
npodeccHoHanbHBIX TMpa3aHukoB B PecryOmuke Kasaxcran 3a CUeT SKOHOMHH
cpeacte GoHma omiarel Tpyaa (manee — @®OT) jomyckaeTcs HpeMHpOBaHWE
cexperapst HabonarenpHoro coseta [Ipenmpusitis B pasMmepe, COOTBETCTBYIOLIEM
pasMepy TPeMHATBHON BBITIATEL 110 TakMM claydasM paboTHuky llpenmpusrtus ¢
JOJDKHOCTHBIM ~ OKJIAZIOM, OKBUBAJEHTHBIM IO/DKHOCTHOMY OKJIaxy CeKpeTaps
HaOmI01aTelIbHOIO COBETA.

CoOTBETCTBYIOIIEE MPEMUPOBAHHE OCYIUECTBISAETCS HAa OCHOBAHMM TPHKa3a
PYKOBOAMTEJIS HCTIONHATEILHOTO oprana llpeanpusTis b0 uma, HCMOTHAIOWEro
ero 0053aHHOCTH.

24. TlpemupoBaHue cekperaps HaOMIOAaTeILHOTO COBTEA, MPEIyCMOTPEHHOS
HactosmM [TonoxeHnem, He TPOU3BOAUTCA B MEPUO UCTIBITATEILHOIO CPOKA U IIPH
HAJIMYWH Y HEr0 He CHSATOrO JUCLHUIUIMHAPHOTO B3bICKAHHUA.

25. ExeroaHsli OTIaYMBAEMBIH TPY/10BOM OTITYCK ceKpeTrapro
HaOIIO1ATEeILHOMO COBETa IMPEeNoCTaBAAeTCss B COOTBETCTBHUA C  NPHKa30M
pykosomutens VcnonaurensHoro oprasa Ipeanpusitis Ha OCHOBAHWH 3aABJICHHS Ha
UMl TIpefcenaTensi HaGJONATENbHOIO COBETa, TPH  YCJIOBHHM  IOJOXKHTEIbHOH
pe30JII0LUK TIpeAceaaTes HabmoaareIbHOro COBeTa.

26. Cexperapro HabmogatenbHoro cosera IIpeampusatus OCYHMIECTBIIAIOTCS
JOMATEl, IPEIOCTABIAIOTCS TapaHTHH M KOMIIEHCAIIMOHHBIE BBITUIATHI B pasMepax,
[IPeIyCMOTPEHHbIX TPY/IOBBIM 3aKOHO1aTenbCTBOM Pecriybmuky KasaxcraH.

27. Cexperapio HabmopartenpHoro cosera llpenmpuarys, npoueaumemMy
HCTIBITATCIBHBIH  CpoK JM60 mpuHATOMY Ha pabory 0e3 TakoBOro, MpH
[Pe0CTaBIEHUH €XEerOJHOr0 OILUIaYMBAEMOr0 TPY/I0BOIO OTIYCKa BBIMIAYHBACTCS
noco0Me Ha O3J0pPOBJIEHHE B pa3Mepe [BYX MO/UKHOCTHBIX OK1aga OJIHH pa3 B
TeYeHHe KajeHJapHoro roaa.

28. Cekperapio  HabmrozmateapHoro coseta llpeampusTus — OKa3pIBacTCA
MaTepHaibHas MMOMOLIb 3a cueT dkoHomuu cpencts @OT B pasmepe 30 (Tprouats)
MECSIUHBIX pacueTHBIX [1I0Ka3aTeleH.

MarepuansHas —~ MOMOLIb,  NPEIyCMOTPEHHAss  HACTOALIMM  ITYHKTOM,



OKa3bIBAETCSl HA OCHOBAHMM KOMHUI MOATBEPKAAIOLUX JOKYMEHTOB (CBH/ICTEIBCTBO
0 pOXKAEHUH (YCHIHOBIEHUE/y10UePeHHE), CBUAETEILCTBO O Opake, CBUIETENIBCTBO O
CMEPTH) B CACAYIOLIUX CITy4Yasx:

1) posknenus (YCHIHOBJICHHS, y/10depeHus ) peOeHKa;

2) GpakocodeTaHus ceKpeTaps HabI0JaTeIbHOTO COBETA;

3) cMepTH cyIpyra (Cynpyru) cekperaps HaOmionaTebHOTO COBETa WIH ero
OIM3KMX POJICTBEHHHKOB (pomuTeneil, jereil, yChIHOBHTEJEH, YCBIHOBIICHHBIX,
[OJHOPOIHBIX U HEMOJIHOPOHBIX OpaTheB U CECTEP).

29. He mnpeaycmoTpenHble HacTosiliuM [lomolkeHueMm BBITLIATBI CEKpETapro
HaOJIIOIAaTeIbHOTO COBETa, BKJIIOYAs WHBIE BAIbl BO3ZHATPAXACHUM, [OMIaT,
Ha10aBOK, NPEMHI U APYrux (OPM MaTepHAIbHOIO IOOLIPEHHS B JIEHEXKHOH HIIH
HaTypajibHOM GopMe, 3anpelnaroTcs.

6. OGecneyenue 1eATEILHOCTH cCeKpeTaps HA0/1101aTeILHOI0 COBeTa

30. B uensix Hamiekamero u >(Gh¢eKTHBHOTO BBIMONIHEHUsI 00A3aHHOCTEH,
ceKpeTaph HaOJIOaTEIBHOrO COBETa MOJDKeH ObITh obecredcH HeOOXOIMMBIMU
OpraHu3alMOHHO-TEXHUYECKUMHU YCIIOBUSAMH, B 4aCTHOCTH!

1) Cexperapb HabIIOHATENLHOrO COBeTa AOMKEH MMETh OTHEeNbHbIA KaOMHET,
HaxOAAIIMICA HEMOoCPeACTBEHHO 110 MeCTy HaXOKAcHHA oduca LEeHTPATLHOTO
anmapara [lpeanpusitus;

2) pabouee MecTo cekpeTaps HaOIIFO/aTeIbHOTO COBETA JIOIKHO ObITh
00ecreueHo MEPCOHAIbHBIM KOMIBIOTEPOM, a CaM CeKpeTapb HalJ0aTeIbHOro
CoBeTa — IepeHOCHBIM KommbloTepoM (Notebook);

3) Cekperapp  HaOOJATENBLHOIO  COBeTa JIOMDKeH ObITh  obecrieveH
He0oOXOJUMON OPITeXHUKOM, celihoM, HECropaeMbIM MeTalIMYECKUM LIKahoM s
XpaHeHHsl JOKyMEHTOB, a TakKe CIPaBOUHOM 1 NepUOAUYECKON JTUTePATYPOH.

31. PasMep KOMaHIHPOBOYHBIX PAcXOI0B (CYTOUHBIE, PAacxojbl MO HaWMy
SKUJIOTO TIOMEILEHHMS, PACX0/ibl 110 TPOe3ay K MeCTy KOMaHJIMPOBAHUS M 00paTHO)
11 cekperapss HaOMHOJATeNbHOTO COBETa ONpeieNseTcs B COOTBETCTBUM C
BHYTpeHHUMHM nokyMeHntamu IIpeanpusrus.

7. OTBeTCTBEHHOCTD ceKpeTaps Ha0aI0IaTE/IBLHOIO CCBETA

32. Cexperaps HaOMIOAATENBHOTO COBETA HECET OTBETCTBEHHOCTL Iepel
[pennpustieM 3a YyOBITKM, mnpuudHeHHble [IpeAnpusaTHIO €ro BHHOBHBIMH
nedcteusaMu  (Ge3melicTBMeM), B MOpPsAKE, YCTAHOBJIEHHOM  JIEMCTBYIOIIMM
3aKkoHoAaTebCcTBOM Pecnybnuku KazaxcraH.

33.3a HeWCHoOJHEHWE WJIM HeHaJJleXKallee HMCIIOJITHEHHE  CeKpeTapeM
Ha0JIH0/1aTEeIbHOTO COBETA BO3JIOKEHHBIX HAa Hero 00s3aHHOCTEH, a TakkKe B cllydae
BbISIBIEHHS  (PAKTOB  HapylIeHWs TPYAOBOH  AUCLUUILIMHBI, II0  PELIEHHIO
HaOMIODaTeLHOTO COBETA K CCKpeTapio HaOIIOAATeIbHOTO COBETa NMPUMCHSIOTCS
Mepbl B3bICKaHUsI B COOTBETCTBUH € TPYAOBBIM 3aKOHO/1ATEIbCTBOM.

34. Cexperapp Ha0NIOIATEIBHOTO COBETAa He BIIpaBe pasriallarth CBEIACHWA,
COCTABNIAIONIME  COTJIACHO  JEHCTBYIOMIEMY  3aKOHOAATeNbCTBY  PecriyOnmkm
Kaszaxcran ¥ BHyTpeHHHM JokyMmMeHTaM [IpenmpusTus KOMMEpUYeCKylo TanHy, a
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TaK)Ke MHYIO KOH(DHUIEHINANIBHYI0 HHPOPMaLUIO.
35. CexpeTrapb Ha0JIOJaTEBHOIO COBETA HE BIIPABE UCIIONIL30BaTh JOCTYIHYIO
eMy UH(OPMALIUIO OTpaHIHYEHHOTO JocTyna 00 IlpenpraTis B IHYHBIX LETAX.

8. 3akmouuTEeIbHbIC TOJ0KEHUSA

36. UcnonHeHne 0053aHHOCTEH ceKpeTapss HaOM0aTeIbHOTO COBETA, B CIIy4ae
ero OTCYTCTBMS, OCYILECTBIII€T JHI0, KOTOPbIH HA3HA4YaeTCsl IO pPENIeHUIO
HabIHOAaTeIbHOTO COBETa U3 4yKcia paboTHUKOB [Ipennpuarus.

37. Ecniu  oThenbHBle TMYHKTBI Hactoswero llomoxkenns BerynaioT B
NPOTHBOpEYHE C JIEUCTBYIOIMM 3aKoHojaTenbcTBoM PecnyOnuku Kaszaxcran, 3Tu
MYHKTB YTPAYMBAIOT CHUJIY M B YAaCTH PEryJupyeMbIX STHMH ITyHKTaMH BOIMPOCOB
CJICAYET  PYKOBOJACTBOBATbCS ~ HOpPMaMM  JCHCTBYIOLIEr0  3aKOHOIATEIbCTBA
Pecniy6nmuku KazaxcTtaH 10 MOMEHTa BHECCHMSI COOTBETCTBYIOIIMX H3MEHEHHWH B
nHacrosiuiee Ilonoxenue.




